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' r Introduction 

ThLe value of state government publications Is appar- 
ent from an examination of the extensive range of subj^ects 
dealt Vlth ya this body of primary source material. State 
publications, ll]i;e those of^the feder^ and local govern- 
ments, provide a rich' and oftentimes exhaustive source -of 
Information on a diversity of contemporary and historical . 
topics. The usefulness of state publlcatlpns for reference 
purposes Is acknowledged ln"-the library llte^&tuire, Slais 
(1966) notes that reliance on state publications as Infor- 
mation sources has been promulgated by l) Increasing state 
functions and activities which have generated the need*for 
Imowledge of^the past and present, 2) research on statd 
legislative and administrative activities, and 3) Increas- 
ing reliance on orl-glnal soxirce documents for research pur- 
poses, ^ 

In making state publications available to Its patrons, 
an Information center, characteristically a larger public, 
or college or university llbrsry. Incurs, ln-house costs that 
may overshadow perhaps the most enticing feature of state 
publications, namely that they are free or available at a 
minimal price. 

Library policy associated with processing state pub- 
lications for effective use varies; variation Is dependent 
upon the terms of receipt, the library's Intellectual and 
ac^'demlc tunctlons, and patron need. Matters of policy re- 



garding patron pi;ovlalon of state publications Is toucjied . 
upon briefly In tKe discussion to follow* fHie purpbse of 
this paper however Is to examine the costs, measured In 
time and dollars, resulting from the maintenance iof a state' 
publications collection* Specifically, the costs Incurred 
In the receipt and processing of state publications by a 
tanlT^erslty library designated as a selective 6tate documents 
depository are examined* ^ . 

This study ^^roceeds by first examining previous re- 
search dealing with government, document^ collectlo^is* Fol- 
lowing this, the California state documents depository, pro- 
gram Is b^J^efly described* \ Next, the state documents col*- 
flection at the study;slte, the library at California State 
University, Northrldge, and the activities associated wMEi 
Its maintenance are described* Having thus oriented the 
reader to the responsibilities associated with the Gollec- 
tlon, the costs Incurred a&tf^a result of the fulfillment of 
these duties are examined* 

Previous Research ^ . . 
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A review of the library end ediXcntlon literature of 
the past two decades reveals the minimal attention given to 
Btudles of virtually all aspects of library documents col- 
Xections-* Due to their predominance and widespread distribu- 
tion, federal documents have^ been the subject of the majori- 
ty of these studies* Articles on state publications, llmlt- 
ed In nuj^ber, have typically Indicated the availability of 
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and described bibliographical guides to state publications, 

3 

References to the use of documents collections are scanty* 

Direct attention to the costs of maintaining a documents 

collection are virtually nonexistent* Rips '(1965) coniments 

'on sdme general cost. aspects of a federal documents deposl- 

tory* She notes; 

* 

Do not entertain the Illusion that depository 
documents are "fre^*" ?5^ey are costly In terns 
of responsibility to your commiirilty, to the 
"government, and to other libraries* They are 
costly In terms of financing their care: check-- 
^ , Ing, binding, storage* (4J 

These comments, applicable to a state doeuments depository^ 

suggest cost considerations that are of concerr\ to a library 

assessing the coct^-ef fectlveness of Its docijments collection. 

The paucity of studleef of the costs associated ^/Ith 

Hja maintenance of a state docvunen^s depository serves as a 

justification for this study* Before proceeding with a des- 

^irlptlon of the <!Ost*ge:^eratlng activities associated with 

the state documents collections at the study slte^ It msy be 

usefui as back^ound to describe the general provisions Qf 

the CallfornlaMocuments depository program* ^ 

California's' Depository Proffrsm 

Dnder the provisions of the Library Distribution A6t^ 
the California office, of State Printing distributes p\ibllca- 
tlons ot state agencies cited In the "Basic lift of *Callfor- 
nla State Publications'* to cPmplete and selective depository 
libraries* Included. In thfe list are buslTiees and profession 
codes ^ reports^ directories^ catalogs, .periodicals^ -and ser- 
lals\ Publications "printed by^state agencies 5are dlstrlbut- 



ed automatically to complete depository libraries and to 

' I 6 

selective depository libraries only upon request* 

Complete end selective depository libraries are 

required to 

•••provide adequate facilities for the stor- 
age and use of the publications dtsposlted with * 
them by the State of California^ "to render 
reasonable service without charge to qualified 
patrons, and to retain all publications re- 
ceived until authorized' 'to dispose of them^ (7) 
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Methods of organization and access to a California doc- 
uments depository collection are essentially determined by . 
the individual library^ Pl^ocesslng suggestions are offered 
by tl>e State library; Included are suggestions for needed 
professional and clerical personnel, procedures for check- 
In, claiming missing publloatlona, altchiiatlve cataloging 

■ 8 \ 

schemep, and physical handling and collection weeding^ 

The Study Collection 

The selective state documents depository ^at the li- 
brary at California State University, Northri'dge Is held as . 
a separate collection In the reference room' of the Ovlatt^ 
Library • Additional copies of selected documents, and Ini- 
tial copies of some documents are added to the general col*- 
lection^ Items retained In tiie separate state documents 
collection are arranged by State Library call number^ Those 
incorporated Into the general collection' receive a Library 
of Congress classlf Icatlop. number^ 

In-house catal<^lng of monographs and serials (ex- 
cluding tiie bills service) Is derived from cataloging Infor- 

: 6 
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mation provided Iji Calif omla State Publications ; Author; 
title, and subject entry car^s are arranged In a separate 
B^ata documents. dictionary catalog* library of Congress \ 
copy or original descriptive cataloging is provided for 

n 

documents selected for lnclusl6n In thip library's general 
collection, ' • \ 

% Collection Activities 

The acquisition of depository and requested state 
docfumentsi and the maintenance of that collection generates 
a variety of activities' by selected library staff*. One pro-" 
fessional librarian is responsible for ordering state publi- 
cations not received automatically as depository items* He 
inventories incoming shipments and claims missing nuiabers. 
Preparation of main entry cards for the state documents 
6helfllst> and author, title, and subject entries for the 
Btate documents public - cataXog^r;volves verification and 



occasional modification of entry ^.nformation provided in 
California State Publications * The^TJ-brprian is responsible 
for selecting those documents that receive full cataloging 
by the library's cataloging department* Additional duties 
include the detorminati^on of items to be weeded from the 
Btate documents collection and bills service, and the main- 
tenance of recoi^ds of documents received, added, vrithdravm, 
and Bent to cataloging* 

Three stiident assistants are responsible for stamping 
Incomins documents, filing docutnents> filling shelfllst and 
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documents catalog cards, and shelf maintenance^^ Eight addl- 
tlonal student sssi stajits are engaged l^p monthly shelf read- 

The activities described above result In processing 

costs which 835*6 Indicated belov;* The data upon v;hlch these 

^ - 

cps*^ ai^e' leased were obtained ftom recbrds kept by the state 
documents lix^rarlan, the library's cataloging department, 
ajid from discussions with several, members of the" library's c 
professional staff; Mojithly statistics for two calejidar 



years, 197^ and 1975 v;ere examined* 

... * ' . ^ 

4 ^ ' * ' 

i_ * - ^ ^ ' 

Cost Itemization 

> - ■ 

I* Peroonnel Costs 

' ■_ _ ^» 

Position; Assistant Librarian 

Duties: acqulsltlo;ns Inventory ; orfiering^nondepositojry 
documents ; claims ; csrd preparation; selection 
^ of documents for Inclusion In general "coIIgc- 

tion; v/eedlng; policy determination; mainten- 
ance of records*" ^ ^ 

Tijne Alloted ; approximately 2,75 hours/day (average 
of 2.5 to 3*0 hours/day): 

Cost; 55 hours/v;orklng izonth at $^i^3^*00/raonth,or' ^ 
55 b^urs X i?6*A6/hour - ej-355*30/inonth, or 
. . |A263.60/year* 

Position: Student Assistant ^ 

Duties: filing dociaments 
* 

Time Alloted: 10 hoUrs/week. 

Cost; AO hours/v;orl:lnR month at y2*20/hour o §88*00/ 
month, or §1056 * 00/year* 
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— Position: Student Asalstant 

Dutlee: filing docxments catalog cards 

Time Alloted: 1 hdlir/v;eek ' 

Cost: 4 hoLirs/v/orklns month at 02,55/ho\ir*o 0 10.20/ 
months or §122*40^year* 



il t^on: 



"Position: Student Assistant 

Duties: filing (shelving) documents 

-Time Alloted: 3 hoxirs/week 

Cost: 12 ho\irs/v;orklng month at §2,20/ho\ir « $26*40/ 
month, or $3l6*80/year* 

— Position: Student Assistants (11) 
Duties': shelf reading 

Time AllotedT: h hoxirs/vrorklng month/student assistant 

Cost: 44 hoxirs/vrorklng mon-Ui at §2.20 to .§3» 10/hour* 

« 4 hours at §3.10/hour . $12.40 ■ 

8 hoxirs at 32.55/ho\ir - 20. 40- 

8 hoxirs at |2l^5/ho\ir = 19.60 

•4 hoxirs at o2.35/ho\ir = '9.40 

4 hoxirs at {2.25/ho\ir ^ ' 9.00 

l6'ho\irs at ^f2.20/ho\ir 35.20 

J 106.00/inonth , 

or $1272.00/year 

II, Catalop;lns (preparation of full catalog entries for 
CoBts documents added to general collec^on). 

Docvunents Cataloged: 1974 125 (estimated) 

■ 1975 57 

Cost: 1974* 

^ original cataloging or modified L.,C . copy, 

'62.5 documents at |l0.00 each - §625.00tt« 

L.C. copy (unnodlf led) , 

62.5' documents at <?1.50 each > 4— 

t ' , 5718.75 
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Cost: 1975 



original cataloging or modified L.C* copy, 
28.5 documents at flO.OO each • $285-00** 



L*C. copy (unmodified) , 

28,5 documents at $1.50 eaqh - S 42 ,75 ^* 

4327.75 



t average yearly cost for/1974-75 

period. . . $523.25 



The number of state documents sent to cat* 
aloglng during the period January to "June, 
1974 was not Included In the avall&ble re- 
cords. It woB necessary to estlms^te this 
number by Interpolating from the khov/n nx^mber 
of documentG sent to cataloging during the 
comparable period In 1975- The number of 
dociimentB sent to cet&loglng each month and 
method of Interpolation used are Indicated 
In Appendix A. ' \ 

** - 

The average cataloging coats of ^10.00/ 
document for original or modified L. C. copy 
and $1.50 for uninodlflcd L.C. copy v;ere ob^ 
talned from Vm. Ps^pry Chiton, Chairperson, 
Cataloging De*artniont, California State 
University, Korthrid^e. Th© fifty percent 
estimate of the number of docxmenta receiv- 
ing orijinjil or modified L.C. cataloging va. 
unmodified L.C. cataloging \wb obtained from 
James^Burnell, Senior AQdistant Librarian, ^ 
Cataloging 'Department, California State 
Unlverol ty , Ilorthrldge . 
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Cogt Totals 
Personnel Cogta 

Assistant ULbrrriAn 54263r60/year 

f - ■ • . 

Student Assistant (jTlllng docuinents) * $1056 *00/yeeir 

Student Assistant (fliing cSrds) % 122,40/year 

Student Assistant (sheli)^liis) 3l6.80/year 

Student ifeelBtantB (shelf readlns) ■ ^ J.272.00/year 

§7030.80/year 

Cetalofflnp. CoBtB " 

' average yearly coBt for 197A-75 ^ 523.25 

period ^ 

» 

Total Annual CoBt ■■$.7554. 05 

Additional Costs , ' 
Additional costs are Incurred In the mal^ntenance 4^ 

\ 

the state docxamentB depository at tlie library at XJ^tllfornla 
State University, Northrldge* They are however, difficult 
to determln?* Included are the coslf^ of to rage space for 
docvunents urocessed but not added to^ the collect3,on and tKe 
cost of providing necessary shelf space In the reference 
rpom where the buUc of the- collection Ig housed, These 

costs are contingent upon the required materials storage 

t 

space to floor-shelf ar6&' ratio which changes as the li-s 
br.ory's general collectloii increases In alze* The cost of 
equipment (carts, files,- etc* ) and-offlce supplies (paper, t 
pencils, etc*) utilized In the handling and processing of 
state ^documents receive^ Is equnlly difficult to assess as- 
much of the equipment snd supplies are also utilised for the 
maintenance, of the f<3dera^l documents depository Qollectlon* 

11 



10 



Conclusion 

In t±ilB study, an attempt hee been made to estimate 
the costs resulting from the receipt and maintenance of a 
California seleotlve state doc\iiiients depository* Llmlta- ' 
tlons concerning the precision of .the o'alculated costs are 
evident^ (e.fe. the need to .estimate the number of docximerits 
sent to cataloging for a half year period, and the percent- 
age estimate of the number of documentc receiving original 
or modified library of Congress cataloging as opposed to 
jtho-se for w^rf^ch unmodified Library of ' Congress copy vas 
utilized) • Hevertljelfes& It 1b thought that the cost calcu^- 
latlons obtained were , satisfactorily rellcble* ^ 

The results of . this study may be of Interest to other 
llbr&rles, particularly smaller puUllc and Junior college 
libraries considering becJomlng a a^electlve state docxjmenta 
deposltqry* . The appeal of the v/ealth of "free** and "Inex- 
pensive" research material that Is received from the deposl- 
tory must be realistically evaluated agalnct tlie costs that 
are Incurred following Ita receipt* . ^ 

It Is only from an awaren^e^s df ttie level of Informa- 
tToh such as that , objrfilned In ,thls oost study that the cost- 
effectiveness derived^ from the^malntenance of a state dacu- 
m^nts depository may begin to '^be evaluated. r 



KOIPES 



1. . Edith K. ..^Ims, "Selection" ajtid Reference Us'e In the, , ' 
College' and UAlverslty Library," - Library: Trejgd^- . 
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California State Publications Is published monthly 
and cumulated -^rjinually by the Office of State Prlnt- 
l;ig* It f*Cmct}.on3 to provide a comprehensive (al- 
tKoush hot exhaustive) llsyng of puhll cations Issued 
by state agencies and received by the State library* 
!lfi6 list' Ife^arranged alphanxjunerlcally by State^ Library 
call number*^ * 
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^ APPENDIX A 
State Publications Receiving Pull Catalo'slng^ 

/ 

19T4 




" vune 




-Til \ "IT 


7 
1 










f 1 A JfH ^s. m 

UQ^ODeF 


-LO 


V en] D e p 




December 




Total 


12^ 


" January 


1 


February 


2 


March 


7 


April 


' 6 


iSay 


2 


June 


2 


July 


3 


August 


14 


September 


8 


October 


8 


November 




December 


_g 


\ Total 


57 



Eie estimated number of state documents that recelv 
6d full cataloging In the January-June^ 197A period 
was obtained by determining the ratio of January- 
June/July'-December, 1975 documents (•60) and multl- 
i>lylns th« July-Decemb6r, 197A nmber of documents 
fay that ratio, ■ 
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■ APPENDIX fi . • 
State Publications Processed - 1974 and 1975 



1 * 


1974 _ 


1973) 


lis 


10200 


9848 


others* 


2767 


• 2089 


DoctAmenta*^^*- 


22^0 




Total Received 


1525T 


13489 


DocuiehtB Adde^ / 


i079. 


834 


Bills and Others Added 


12967 


1:^937 


Tptal Items Added^^'^ 


14046 


12771 


Items Withdrawn**** 


618 


11140 



"others" Include the Assembly DqIIt Journal , 
jSenate Dg^J-Jj Journal , Assemoly . Weekly History , 
Hgenate VEfeekly rlistory i etc, ^ 

"Documents" Include all Items received that 
are not "bills" or "others," 

*♦# 

^ Items received but not added to the collection 
Include duplicate copies (except duplicates ad- 
ded to the 6611®^^! collection), small pamphlets 
(one or two page Items), and Items which are 
lnclude<i In the collection under commercially 
published titles (e.g. codes are not added to 
the general collection since the library holds 
DeerlSas ) . 

«««« 

Items withdrawn Include bills, dopuments, and 
"others •" . ' 
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